
Guidelines on making a submission for a review by the Inspector-General of 
Biosecurity 

The Inspector-General of Biosecurity (Inspector-General) invites submissions on any aspect of a review 
being undertaken. 

The closing date for submissions to a specific review conducted by Inspector-General will be advised 
on the Inspector-General’s Current and completed reviews web page. 

The email and postal addresses for submissions are provided at the top of the submission cover sheet. 

Preparing your submission 

Prior to making a submission it is recommended that you consider the scope of the review, as 
submissions that address topics outside of the scope may not be considered further. 

When making a submission, the inclusion of specific examples or data, where possible, would assist 
the Inspector-General. Submissions are not required to meet a defined format or length but you 
should include a summary of your key comments if the submission is greater than three pages. 

The Inspector-General prefers to receive submissions via email in Microsoft Word format. If providing 
hard copies, they should be typed or clearly written on A4 paper. 

Submissions cannot be accepted unless accompanied by the Submission Cover Sheet. Confidential 
material should be provided under a separate cover and be clearly marked ‘IN CONFIDENCE’. Further 
information about confidential information is set out below. 

If you provide personal information about an individual other than yourself, you should notify the 
individual that you have provided their personal information to the Inspector-General. Make them 
aware of this privacy notice and draw their attention to the Inspector-General’s privacy policy. 

Copyright in submissions resides with the author(s), not with the Inspector-General. 

Confidentiality and publication of submissions 

Subject to some exceptions including confidentiality, the Inspector-General may publish submissions 
or make them available to particular persons or organisations, including the Department of Agriculture 
and Water Resources. The Inspector-General may do so in any way she deems appropriate and may 
make the whole, or part of the submission available. 

However, you can request that some or all of your submission or you name and identifying 
information be dealt with confidentially and not be made publicly available or included in a report. If 
you make such a request, the Inspector-General may still have regard to the information when 
conducting the review. Your options to request confidentiality of your identity or submission is 
discussed further below. 

When the Inspector-General will not make submissions publicly available? 

The Inspector-General will also not make a submission, or part of a submission, publicly available, if: 

• a person requested that the information not be made available or included in a review request, 
and the Inspector-General agreed to that request; 

• it contains offensive language, potentially defamatory material or copyright infringing material; 

• it contains information that the Agriculture Minister directed the IGB has decided would be 
prejudicial to the public interest, if made publicly available; 

• it names, or otherwise specifically identifies: 

o an officer (other than the Director of Biosecurity) or an employee of a Commonwealth body; 
or 

o an officer or employee of a State or Territory body; or 
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o a consultant to the Department; or 

o a member of the Australian Defence Force. 

The Inspector-General will also not make available a record of an oral submission made by a person 
unless the person has verified the content of the record and none of the above restrictions apply. 

When will the Inspector-General publish your name? 

For submissions made by individuals, no address details, except your name and the state or territory in 
which you live, will be published. Where you make a submission on behalf of your organisation, your 
name and the name of your organisation and the state or territory in which the organisation is based 
will be published. 

However, if you have asked the Inspector-General not to make your name available, or not to 
otherwise identify you or your organisation, the Inspector-General must not do so. Unless another 
exception applies, your submission will be made publicly available without identifying you. 

What if the Inspector-General refuses my request that the submission not be made publicly available? 

If the Inspector-General refuses your request, the Inspector-General will notify you of the refusal. 

You may ask to have the submission, or part of the submission, returned to you and in case of an oral 
submission you may withdraw your submission. 

Privacy Notice  

Personal information means information or an opinion about an identified individual, or an individual 
who is reasonably identifiable. Personal information that is collected under or in accordance with the 
Biosecurity Act 2015 is also ‘protected information’ under the Biosecurity Act. 

The Inspector General of Biosecurity collects ‘protected information’ including personal and sensitive 
information for the purpose of undertaking reviews under the Biosecurity Act of biosecurity officers’ 
performance of functions or exercise of powers. Protected information collected by the Inspector-
General will only be used or disclosed where this is permitted under the Biosecurity Act and other 
applicable legislation. 

The Inspector-General may disclose your information to other Australian Government agencies, 
persons or organisations, including the Department of Agriculture and Water Resources. 

When the Inspector-General conducts a review, he or she is required to publish a report. While review 
reports are not a review of a single performance of a function or exercise of power by a single 
biosecurity official, these reports may contain personal information. Reports will be published on the 
Inspector-General website, administered by the department. The Inspector-General will undertake 
reasonable steps to ensure that personal information is included in public reports only where 
necessary. 

See the Inspector-General’s Privacy Policy to learn more about accessing or correcting personal 

information or making a complaint. Alternatively, telephone the Inspector-General on +61 2 8334 
7498. 

Further information 

Further information on the review currently being undertaken can be found at Inspector-General’s 
Current and completed reviews web page.  

If you require further information on making a submission, contact the IGB Support team by email at 
InspGenBiosecurity@agriculture.gov.au. 
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